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Dear Parents, 

This booklet is designed to give you reference throughout the next academic year of life at Hanwell Fields 
Community School. I hope you will find it useful and informative and that it will answer any questions you may 
have about the day to day organisation of our school and our expectations of our children.

At Hanwell Fields every day is a learning day for all stakeholders and our aim is to provide excellence throughout 
your child’s school career. Outstanding attendance, punctuality and behaviour create the climate in which the 
best learning can take place. We will always strive to make these areas perfect and know that working in 
partnership is the key.

Our forms of communication come in a variety of ways but we will endeavour to
keep the school’s website up to date with the school’s procedures and  policies, including safeguarding and child 
protection policy. 

Good communication between home and the school is vital, so if after reading 
this there are any questions which remain unanswered please do not hesitate to 
get in touch.

Ms Harry Wall 

Headteacher 
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Enrich, Educate and Equip 

Our core purpose is to provide an education that not 
only allows your child to academically succeed but enrich 
children to be ready for tomorrow’s world, we do this 
through our pledge. 
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The Hanwell Pledge 

“Educate, Enrich and Equip”

As a member of Hanwell Fields Community School, we pledge that by 

the end of your school career, you will experience the following:

• Every pupil will go on a cultural visit for enjoyment, where 
possible to complement their curriculum  e.g. Theatre, Museum, 
Gallery, Historical visit

• Present to an audience (internal or external) 
• Read a book a term (including ebooks)
• Represent the school to visitors, in a competition or as part of a 

team 
• Meet someone inspirational 
• Go on a residential trip
• Visit somewhere outside of Banbury 
• Take part in an extended project or charity work
• Experience the Forest School Curriculum (EYFS – Year 3) 
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Hanwell Fields 

Community School 

Each day we strive to achieve 

through our vision ; 

“Inspiring all to reach 
full potential by 

nurturing a love of 
learning and accepting 

no limits to what’s 
achievable” 
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Start of Term
September 2015 

.  

The new Academic Year starts on Tuesday 1st September which is a Training Day for staff. Wednesday 3rd 
September is also a Training Day. The school will therefore be closed for pupils on both these days. 

The first day of term for all pupils will be Thursday 3rd September

All children, from Reception to Year 6 should arrive by 8:50am for registration in the classrooms. Caterpillars 
should arrive for 8:30am.

The day will end at 3:15pm as normal. 

Bridges Child Care will not be open on Tuesday  1st September due to staff compliance training. 
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The School Leadership 
Team

.  

Below is the Leadership forum for Hanwell Fields Community School: 

Ms Harry Wall Head teacher 

Caroline Bond Deputy Head – Data and Assessment & Teaching and Learning

Emily Gulliver Assistant Head Teacher Inclusion 

Sara Ridgway Assistant Head Teacher Lower School (Years 1-3) 

Caroline Tomlinson  Assistant Head Teacher Upper School (Years 4-6) 
Sophie Chevis Assistant Head Teacher - EYFS

As a team, we believe in an open door 
attitude so please do not hesitate to 
discuss with us any issues or concerns
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The school Structure 

EYFS 

•Ladybirds-pre-nursery 

•Caterpillars-Nursery 

•Butterflies- Reception 

Lower School 

•Years 1 -3 

•Key stage 1 and 
transition 

Upper School 

•Years 4-6

•Key Stage 2 
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School Structure- differentiating and developing

As children move up through the school, they have the opportunity to take on
greater responsibility, such as training opportunities for children wishing to 
develop their leadership skills. Roles include: Learning Ambassadors, Play Leaders , 
Digital leaders.

In their learning, as children move through the school they are supported to 
develop greater independence, encouraging them to challenge 

and extend themselves.  Children in EYFS and Lower School have the chance to 
participate in Forest Schools. In both Years 4 and 6, children at have the 
opportunity to go on a residential trip. It is our wish that all children attend 
and we offer support to families who need it.  PE and Sport is delivered as single gender 

where possible for Upper School children, allowing a greater depth of skill and knowledge 
to help develop talent in our pupils. 

Lastly, Year 6 children are allowed to wear a pale blue polo shirt, a privilege in

keeping with their extra responsibilities and to show their maturity. 

“It is our aim to ensure that children leave Hanwell Fields, 
ready for the rigour of secondary education”
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Butterflies (Reception) Timings

Monday to Friday
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Butterfly Children will go to Forest School once every 3 weeks (information to follow). In addition to this, the children will do PE 

once a week (information to follow).
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Caterpillars Nursery Timings

Monday-Friday

Monday-Thursday

Morning Session Afternoon Session

08:30am-11:30am 12:15pm-3:15pm

Friday

Morning Session Afternoon Session

08:30am-11:30am 11:00am-2:00pm

On a Friday, Caterpillars attending both the Morning and Afternoon sessions will need to bring to school a 

light packed-lunch. The children will have lunch with their class-mates as an end of week celebration 

(Further information to follow in September). 

The Caterpillar (Nursery) Routine
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Caterpillar Children will go to Forest School (information to follow). In addition to this, the children will do PE 

once a week (information to follow).
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Times of the Day: Morning School 

Timings & Lunch Sittings for Yr.1 to Yr. 6 

.  

Day/Timings Reg:
8:50

8:50-
9:10

9:10-
10:45

10:45-
11:00

11:00-
lunch

11:40-1:05

Monday

A
ll p

u
p

ils n
eed

 to
 b

e in
 class

M
arkin

g M
akes

Sen
se –

Feed
b

ack 
M

arkin
g 

Literacy Tim
e: R

w
in

c. G
ro

u
p

 
w

o
rk, gu

id
ed

 read
in

g

B
reak:KS1

&
 2

M
id

 M
o

rn
in

g
M

ath
em

atics 

Lu
n

ch
 Sittin

gs: 
Fo

u
n

d
atio

n
 -

1
1

.4
0

-
1

2
.4

0
p

m
KS1

 1
2

.0
0

 -
1

2
.4

5
p

m
Year 3

 an
d

 4
 -

1
2

.1
0

 -
1

2
.5

5
p

m
Year 5

 an
d

 6
 -

1
2

.2
0

 -
1

.0
5

p
m

Tuesday

Wednesday

Thursday

Friday



14

Afternoon Learning Session – 1-6 
We endeavour to make our curriculum innovative and exciting matching the needs of our pupils. We

have embraced the new national curriculum and ensure that our children have the opportunity to

develop skills as well as knowledge in each subject. Each term parents will be informed of their

children’s learning journey through a curriculum brochure, outlining key topics and skills that are being

taught throughout the term. Every term is ended in a celebration of the children’s work in some form

and the details of this can also be found in your termly brochure.

The subjects taught in the afternoons at Hanwell Fields are: Science, Religious Education, Physical 

Education, Art, Design and Technology, PSHE, Geography, History,  Music, Computing and French 

(Years 3-6). An overview of coverage in every year group for each subject is available on our website.

Religious Education: We follow the Hertfordshire Agreed Syllabus for Religion Education teaching as 

the content is progressive and clear across the school.  If you wish to withdraw your child from RE 

please contact your class teacher. 

Forest School: Pupils in EYFS and Years 1-3 will experience Forest School. 

Forest School aims to encourage motivation, risk taking, team work and

the love of learning outside. The children either visit our own forest school

onsite or go to Cropredy Woodlands. 

Leaders: Carol Nicholson and Vicky Tomalin (Level 3).
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Physical Education: 

The school offers a one hour session per week for PE. 
Each child in KS1 and KS2 will also experience swimming for a term. 

Children also have the opportunity to take part in additional sports sessions 

through our Enrichment programme, Sports Academy  & After School Clubs .

In PE lesson, we follow a curriculum that can be found on the website. In EYFS 

and Lower School, pupils participate as a mix class and in Upper School, PE is 

also organised, at times, as single gender lessons.

We believe this will allow us to provide greater depth to knowledge and skills in 

key areas of the curriculum.  All pupils will have equal access to the sports 

through a combination of after school , enrichment and Hanwell Academy. 
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Homework

We have an expectation that all homework is to be completed by our pupils. 

Homework is used to consolidate learning from the school day, support further learning 

opportunities and allow parents to discover areas their children find difficult.

Each pupil will receive at least 2 pieces of homework a week. This will come out on a 

Thursday and needs to be handed in on a Wednesday. Any child that doesn’t complete 

their homework will be supported during Wednesday lunchtime by the senior team to 

complete and stay up to date.  

Mental Maths - speed recall of facts is developed in class and children bring home a test 

weekly, that they have undertaken in class. Then, after discussing areas of difficulty, they 

re-take the test (not necessarily under timed conditions).

Reading is crucial for children and we have an expectation that your child will read at 

least 4 times a week, recording all reading in their reading records, which we would like 

signing by an adult. If your child is in Bridges they will be available to support their reading. 

Value Based Homework Projects. Each term an additional optional homework challenge 

will be set. These will allow our pupils to interpret our termly value and be creative and 

innovative. The homework will be handed in at the hall in the last week of term and 

winning pieces will be displayed and celebrated around the school for the following term.
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Home Learning for EYFS Children 
(Caterpillars and Butterflies)

Home Learning is equally as important for our youngest children but can often look 
very different to tasks set throughout the rest of the school…

Each Friday your child will bring home a short outline of the learning that has taken 
place throughout the week. Please use this to encourage discussion about school 
to avoid the “Nothing!” answer when asking your child “What have you learnt at 
school this week?” as well as providing ideas for home-learning each week!

Listening to and Reading stories is crucial for your child’s language development 
and learning and we therefore expect that your child is read to/reads everyday. 
Your child will bring home a reading record that we would like you to sign and write 
about the stories you have read together. 

‘Homework for Grown-ups’ has been introduced to encourage parents and carers 
to watch and observe their children learn through play at home. To form your 
child’s ‘EYFS Profile’, we welcome evidence from all that know the child and 
therefore encourage parents to watch, photograph and write down what their 
child enjoys doing to inform learning in school. 
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Wake Up and Shake Up Clubs

If your child has a sibling in the nursery you will be able to drop your child 

off into the main school from 8:30am- 8:50am

There will be a number of Wake Up Shake Up* clubs that will range from 

homework support, reading clubs, computer clubs and there will be the 

opportunity for your child to sign up to Breakfast Club

Drop Off Zone 8:30am-8:50am (Reception-Yr6)

To ease parking issues for dropping off children, from September you will be 

able to drive into the layby and drop your child with staff that will be 

waiting to collect them (identified by florescent jacket) . You will not need 

to leave your vehicle and can drive straight off. The TA’s (Staff) will then 

escort your child in groups into the school building. If you want to park and 

escort your child please avoid the layby zone at these times. 

* There are no charges for these clubs. It is part of the school ethos, to have 

our children ready for learning! 
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After School Clubs
Lead: Mr Rupert Townsend

Each term we will be offering additional activities that can enrich your child's school 
experiences. At the beginning of each term we will advertise these clubs for you to sign 
your child up. 

Some of the clubs will have additional costs, this will be due to outside providers e.g. 
Unison Rock Academy providing specialist activities. 

As a school we will work to keep the costs to a minimum. If you feel that your child is 
unable to participate in a club due to financial restraints please contact the school to 
see whether you would be entitled for financial support (e.g. through pupil premium). 

Friday Hanwell Sports Academy – 2pm – 3pm 
Each Friday, we will be running a sports academy for pupils interested in 

developing further and potentially playing for the school team. More 

information to follow in September ! (new initiative) 

(Please see our Charging and Hiring Policy on Website) 
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Parents’ Consultation Meetings

.  

There will be Parent Consultation Meetings at the end of each whole term e.g. Christmas, 

Easter and towards the end of the summer term. We hope that you will be able to come to 

all three meetings. You will have the opportunity to make appointments to see your child’s 

teacher to discuss progress, attainment, how you can support at home and discuss any 

concerns.

Bookings are made via an online booking system and instructions for this are released nearer 

the time. 

In your parent consultation meetings you will have the opportunity to review your child's 
passport to learning. The passport will have your child’s progress, attendance, behaviour 
(positive & negative scores), termly targets and a written dialogue between home and 
school about how we together can support your child’s learning and school experience. 

The Parent Consultation Meetings for 2015-16 will be held on the following dates:

10th & 11th December 2015

17th & 18th March 2016

14th & 15th July 2016



We believe positive parent partnership = Positive Results
Our reporting home and consultation events 

Parent/Pupil 
Passport 

Conversations 

Next Steps 
Reports – KPI 

2simple pupil 
profile 

Open pathway 
of 

communication 

As a school, we will send 
you the following 
paper/electronic reports 
to inform you passport 
conversations 

emailed –
captures your 
child learning 
with objectives 
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home to read 
before 
meeting 

Detailed Steps 
achieved and 
working towards 
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PSHE & SMSC Development :  Years 1 
and 2

The aim of personal, social and health education (PSHE) is to give children the knowledge, skills and

understanding they need to lead confident, healthy and independent lives. Through a mixture of

learning opportunities, including the involvement of outside professionals, our pupils will develop their

understanding of personal and social issues; tackling many of the moral, social and cultural issues of

today. PSHE will be delivered through cross referencing with other subjects and discrete opportunities.

In terms 1 and 2, in Years 1 and 2 children will use the Family Links programme (the same programme

that is used in Foundation Stage) to aid transition and enable class teachers to set behaviour and

class expectations in a familiar context. After Christmas, children will then take part in Philosophy4Kids

programme which encourages children to develop and discuss questions about the world around

them based on stimuli provided by the teachers. Our pupils will learn about themselves as developing

individuals and as members of their communities, building on their own experiences and on the early

learning goals for personal, social and emotional development. They will learn the basic rules and skills

for keeping themselves healthy and safe and for behaving well.

They have opportunities to show they can take some responsibility for themselves and their

environment. They begin to learn about their own and other people's feelings and become aware of

the views, needs and rights of other children and older people. They begin to take an active part in

the life of their school and its neighbourhood.

Elements of PSHE & SMSC also appears in other areas of learning: assemblies, special projects and

other subject areas throughout the year. The development of skills in PSHE can be found for each year

group on our website.
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PSHE & SMSC Development: 
Years 3 to 6.

During Year 3 to 6, children will follow the Philosophy4Kids (P4C) programme where teachers provide 

children with a stimuli (in a variety of forms, stories, statements, picture, artefacts, etc.) and from this 

children are asked to generate their own line of enquiry to discuss, thus ensuring the curriculum is child 

centred and relevant. Pupils learn about themselves as growing and changing individuals, with their own 

experiences and ideas and, as members of their communities. A key focus of the P4C programme is 

equipping children with the skills to question and challenge appropriately, an important life skill for every child 

to learn.

They will learn about the wider world and the interdependence of communities within it. They will 

consider their roles within school and beyond, developing an individual moral compass, guided by the values 

as set out in our curriculum. They develop their sense of social justice and moral responsibility and begin 

to understand that their own choices and behaviour can affect local, national or global issues and political 

and social institutions. They learn how to take part more fully in school and community activities. 

They will develop their understanding around changes of puberty. They learn how to make more confident 

and informed choices about their health and environment; to take more responsibility, individually and as a 

group, for their own learning; and to resist bullying.

Sex Education is delivered in different areas of the school curriculum, in particular the science curriculum. 

The approach will be structured accordingly to age and the development of the children. We will use outside 

agencies and external professionals to support this key area of development. You will be notified through the 

curriculum newsletter when this takes place. If you wish to withdraw your child then please notify your class 

teacher, however you cannot withdraw your child from the science elements (policy on website).
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Computing at Hanwell Fields

.  

Over the past two years, Hanwell Fields has made significant investment both in resources and staff and

pupil development in Computing. Our vision for Computing is for it to become integrated within every day

teaching to enhance the quality of both input and the children’s outcomes. As technology is such a fast

moving industry, the school has a culture of collaborative learning between teachers and pupils and we

take great pride in learning from each others skills.

In school we are well resourced to support the children in their Computing curriculum; each class has a set

of 8 iPads, desktop computers and access to shared laptops – this provision aims to ensure that children

are both Microsoft and Apple Mac savvy by the time they leave Hanwell Fields. We also have a variety of

specialist equipment to enable learning to come alive and ensure that children are able to develop and

apply skills on a variety of devices such as data-loggers and Bee-bots.

Every year, children are taught new skills in the Computing curriculum that build on their knowledge from

previous years. These skills are sorted into three strands; Computer Science and Programming, Using and

Applying Technology, and Technological Understanding and e-Safety. As a part of United Learning, we

are lucky enough to work alongside Technology Partners to receive expert and up-to-date training in all

areas of the Computing curriculum and this helps us to ensure that our provision is innovative and exciting.

e-Safety:

Throughout your child’s educational journey at Hanwell Fields, they take part in regular sessions to teach

them about staying safe on the internet. This is taught by teachers in school and outside agencies support

us in our delivery of this. In addition to this, the school also offers parent workshops to help ensure that

Parents feel well supported in helping their children stay safe online.

Further details of our Computing curriculum and skills progression can be found on our website.
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Hanwell Uniform

.  

Uniform is really important for our pupils to have a sense of identity and belonging to a community. It 

enhances the appearance of pupils and therefore the reputation of the school. It also helps to instil in 

students a sense of purpose when they put on their uniform in the morning.

All uniform can now be purchased through Sew Sublime in Banbury, at your convenience by visiting 

the shop or ordering on line at: www.sewsublime.co.uk. The only expectation for logo uniform is that 

your child wears a Hanwell Fields sweatshirt, cardigan or fleece top. There are no objections for the 

rest of the uniform to be purchased without a logo.  Year 6 wear a different shirt colour-Light blue 

Footwear: All children should wear black shoes or boots during the school 

day; these can be trainer form but must be plain black. No coloured 

trainers/shoes to be worn during school day. 

PE uniform: Plain white t-shirt and plain blue or black shorts no logo t-shirts. 

A sweatshirt and tracksuit bottoms may be worn in colder weather in the 

games lessons as these will be outside unless unreasonable weather. 

No jewellery and long hair to be tied back. 

If your child forgets PE kit they will be reminded with a sticker to make you 

aware.

Please make sure all uniform is labelled with your child's name and class. 

Any items found will be placed in lost property. The school cannot take 

responsibility for lost items. 

http://www.sewsublime.co.uk/
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School  Council 

The views of our pupils is important for us on our journey to excellence. The vehicle for this is 
our school council. Members from each year group come together to meet and discuss a 
variety of issues, such as school improvement. 

They then spend time with their classes disseminating the messages and next steps. The 
school council are nominated by their peers and will also act as ambassadors for the 
school at different events. 

House Points 
When your child joins Hanwell Fields they will be placed in a house. These houses are 
identified by colour and each week pupils work hard to gain house points, by 
demonstrating our values,  that are then added up for weekly results. 
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Creating a Positive Learning Climate 

It is vital that school behaviour is respectful to learning. At Hanwell Fields 

we have a set of classroom expectations (rules); that can be found in 
every classroom and from every adult. 

At Hanwell Fields we endeavour to celebrate learning 

and achievement through our rewards system. The 
next two pages explain both the rules and the rewards. 

Please can you read through the rewards so your child 

has every opportunity to celebrate success each day in 

the school. 
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Hanwell Fields Community School

Classroom Rules  

I will demonstrate good learning skills by:

Following instructions first time 

Listening carefully when an adult is talking

Listening carefully when other pupils are talking 

about their work

Allowing others to get on with their work 

Showing respect by using kind words and actions

Trying hard to do the best in everything I do 
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.  

REWARD TO REINFORCE
‘ASK ME ABOUT’

Stickers
Positive work, effort or a good behaviour

LEARNING POWERS 
CERTIFICATES

If a pupil has shown a skill in one of the 
learning values during the week 

TRAFFIC LIGHT CHART Positive work, effort or a good behaviour

POSTCARD HOME Consistently positive work, effort or a good 
behaviour & have got to gold at the end of the 
day

HOUSE POINTS For continued positive work, effort or good 
behaviours throughout the day

PHASE LUCKY DIP Children have got to gold 5 times

HEADTEACHERS AWARD For the greatest achievement or improvement 
within the class during that term

GOVERNORS AWARD For the greatest achievement or improvement 
within the class over the whole year

100% ATTENDANCE 100% attendance during the year given out in 
house colour 

AMBASSADORS OF 
LEARNING

On-going, constant role modelling of the 
learning powers behaviours within the 
classroom over time-termly

CLASS ATTENDANCE 
AWARD

The class who has the highest % of
attendance weekly 

HOUSE CAPTAINS Pupils who have been good role models to their 
peers during KS2
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Hanwell Fields Enrichment 
Programme – Lead Mrs Vicky Tomalin 

.  

Every Thursday afternoon at 2pm children in Key Stage 1 & 2 will experience an enrichment programme. The 

vision behind enrichment is about giving our pupils opportunities to learn new skills and experience different 

activities, to help develop their interests and aspirations; alongside meeting different pupils and develop new 

ways to learn. 

The Programme:

• Your child will over the academic year experience 3 different enrichments from 3 categories: Creative, 

Physical and Citizenship. Year groups will be placed within the categories and your child will need to make 

1st choice, 2nd choice and 3rd choice. 

• We will endeavour to try and get your child's 1st choice but spaces are limited in the different workshops to 

provide a positive enriched experience. 

• At the end of term you will receive the enrichment offer for the next term. Please spend time at home with 

your child discussing the options, so that the choice is the right one to develop new opportunities and skills. 

We are always trying to develop the programme so if you have an interesting skill or hobby that you 
think would benefit the pupils of Hanwell Fields and have a spare couple of hours on a Thursday we 
welcome volunteers. Please contact the School Office if you have any further ideas. 

Hanwell Fields is committed to safeguarding our children so all volunteers are subject to enhanced checks
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School Lunches 

We provide our own kitchen facilities and school lunches. We take pride in our menus which are all 

compliant with the expectations from the new School Food Standards. These are available in the 

newsletter and on our website. 

Healthy Eating is key to your child’s development and concentration at school. Studies have shown 

that children not only have improved attitudes to learning but develop key social skills whilst eating 

together. Children in Reception and Key stage 1 receive Universal Free School Meals*, so they will not 

need to pay for their lunches. 

If you provide pack lunches for your child we expect parents to also meet the food standards and 

provide healthy choices. We request that crisps and chocolate is not present in pack lunches and 

that children have sugar free drinks. 

To pay for school lunches this is done through the school office.  If your child has allergies it is your 

responsibility to inform the kitchen at the school. We will provide milk as a choice for all pupils at lunch 

time. 

School Food Standards are broken down into these areas and can be found on the internet:

*(It is still important that if you do receive free school meals
we still apply for the funding as additional money comes 
into the school to support our pupils)

Fruit & Veg 

Milk & Dairy

Starchy Foods

Meat, Fish, Eggs & Beans

High fat, sugar and Salt

Healthy Drinks
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Bridges Child Care
Manager Steve Nutt 

At Hanwell Fields, we can  provide wrap around care for your child. Bridges 
aims to be a “home from home” environment providing excellent care and 

a nurturing environment to meet the needs of our working parents!

Bridges Breakfast Club is available from 7:30am – 8:30am 

After School Care is from 3:15pm – 6:00pm

Bridges also extends as a holiday scheme during school closures. 
Information will be available by way of Holiday Care Forms which are usually 
issued between 3 to 4 weeks prior to the school holiday time. 

More information can be found from the front office or from the school 

website 



33

Ladybirds Pre-
Nursery 

We are part of a large Early Years Foundation Stage Unit within Hanwell Fields 
Community School. 

Ladybirds is open all year, offering wrap around care for children up to 5 years of 
age. 

Children in the setting access a vast variety of attractive, stimulating and 
educational experiences. More importantly, they receive the care, support and 
teaching from a wide host of Early Years Professionals. As a team, we aim to bring 
a variety of knowledge, experience and expertise to the setting- supporting and 
nurturing children in their early education.

For more information and pricing please call the school, speak with Annie Richards 
or 

e-mail ladybirds@hanwellfields.org

mailto:ladybirds@hanwellfields.org
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Attendance

.  

The attendance and punctuality policy is on the website for parents to view. In the policy it divides 

attendance into a range of categories. There is a direct link between attendance and how well a pupil 

does in school.  We want all our students to aim for 100% attendance and achieve at least 96.5%. We 

want to celebrate attendance and you will have seen in the rewards table the class attendance award, 

a trophy, and pupil attendance awards. 

Every double term you will receive information about the stage your child is at.  Holidays are not permitted 

in term time- please see next page and policy

Hanwell Fields Pupils’ attendance will be monitored under the following headings. 

Stage % Required 

GOLD 100% Perfect !

SILVER Above 97% 

GREEN Above 95%

YELLOW Take Care 95%- 90%

AMBER Warning cause for Concern 90%-86%

RED Grave Concern – Action 85% (ESW service referral) 
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Time Away during School Time:-

A brief summary 

(full explanation can be found in the policy on website or 

paper request from the office) 

.  

• Parents are requested not to book holidays during term time.

• You should only request time off  in term time when there are extremely exceptional circumstances. We 

expect parents to take holidays during normal school holidays. 

• You need to  collect a Holiday Request Form from the school office, this needs to be returned for the 

attention of the Head teacher. 

• Requests for absence for holidays during term time will only be considered if there are exceptional 

circumstances. Parents will be expected to explain these circumstances on the absence request form 

and support any application with documentation such as letters from employers or doctors notes. Issues 

such as parents’ employment conditions related to non-negotiable holiday dates, the time of year and 

level of previous attendance may be taken into consideration.

• If the school refuses a request, but the child is still taken on holiday, the absence will be recorded as 

unauthorised and parents will receive a letter confirming this and warning that the parents may be liable 

for a Penalty Notice.  If a second unauthorised absence is taken within 12 months, the matter can be 

referred to the Attendance and Engagement Service and may result in a Penalty Notice being issued 

without further warning.  
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Attendance Matters-
please see table to explain days missed to attendance  

.  

5 days absence

190 10 days absence

school days 185 19 days absence

attended school days 180 29 days absence

attended school days 171 38 days absence

No time missed attended school days 161 47 days absence

1 week attended school days 152

missed 2 weeks attended school days 143

missed 4 weeks attended school days

missed 6 weeks attended

missed 8 weeks

missed 10 weeks

missed

100%
Attendance

97%
Attendance

95%
Attendance

90%
Attendance

85%
Attendance

80%
Attendance

75%
Attendance

365

DAYS IN

EACH

YEAR

175 days to spend on family time, 

visits, holidays, shopping, household jobs, 

birthdays and other appointments. 

There are 175

non school 

days a year

(weekends and holidays)

GOOD

Best chance of success.

Gets your child off to a flying start.

WORRYING

Less chance of success.

Harder for your child 

to make progress.

SERIOUS CONCERN

Not fair on your child. 

Possible Court Action!
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The Inclusion Team

.  

At Hanwell Fields, we take a highly structured and responsive approach to each pupil’s 
learning in order to enable all pupils to progress, achieve and participate. The team work 
together to ensure that every pupil at our school is able to make the most of the education 
we offer so they can achieve their full potential. 

Our Inclusion team will assess the needs of identified pupils and offer tailored support 
programmes which may include, amongst others: being taught in a small group; the support 
of a TA in lessons; access to reading or number programmes or a place on a specialised 
intervention programme. 

You will find our SEND offer & statement on the website. 

Key Names: 

Director of Inclusion Emily Gulliver
Assistant SENCo Corrine Sherrington  
Home School Link Worker Rachel Tumilty
Behaviour and Attendance Officer Fiona Pringle 

“To achieve equally, we treat differently” 
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And finally….

I hope you find the information in this handbook helpful. If you have any 

further queries please contact the school office and see the website. 

Please don’t forget that every Friday the newsletter will be the main source 

of communication on events happening in the school. You can sign up 

through the website for these to be emailed directly to you via mail chimp.

Web: www.hanwellfields.org

Email: schooloffice@hanwellfields.org

Telephone : 01295 709583

http://www.hanwellfields.org/
mailto:schooloffice@hanwellfields.org

